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1.0 Introduction 
 
Welcome to the new I.T. Alliance Web Timesheet system, a significant e-business application. 
This unique system has been customised to provide a streamlined timesheet system that is fast 
and efficient. 
 
All timesheets can now be filled out quickly, directly on our website www.italliancegroup.com, 
approved by the relevant person on-line also and viewed directly by our finance department. 
 
 
.   
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2.0 Logging In  
 

2.1 Login Name 
You Login name will be your own name, First name Surname.  There is a space between the two 
names. 

2.2 Password 
The system administrator will send you an e-mail containing your password.  Once you have received 
your Password, you can commence logging time via the WEB. 

2.3 Securities 
The system has been set up to issue Passwords from within the database.  An anonymous mail is sent 
to the individual and at no time does the person issuing the Password see the mail sent.   

 
 
 
Q -What happens if you forget your Password? 

A - Contact I.T. Alliance, through phone or e-mail, IMsupport@italliancegroup.com requesting 
that your password is re-set.   You will receive an E-mail with a new Password as soon as possible. 
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3.0 I.T. Alliance’s Timesheet System 
 
The following 9 screen shots will take you through the process of logging in and approving time. 
 

3.1 – Logging In 
 
Screen # 1 – Login – Firstly log onto our website at the following URL –http://www.italliancegroup.com 
 
 

 

Click on the ‘Login’ 
button. 
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Next select ‘Web 
Timesheet System 
Login’ 
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Screen # 2 – Select Client 
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Screen # 3 – Login Page 
 
 

 
 
 
3.2 Approving Time 
Screen # 4 – Select Relevant Project – by clicking on the project reference that refers to your company. 
 
 

I.T. Alliance  

 

Select relevant project 
from the list – based on 
Company and project start 
date. 
Login Name = First Name Surname. 
 
Password = Surname_****  
(**** = A unique 4 digit Pin number).
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3.2 Viewing a timesheet 
Screen # 5 – Viewing a Timesheet 
 
 

 
 
 
 
 
 
 
 
 
NB - Authorised = Approved by client  Not Authorised = Not yet Approved 
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3.3 Approving a timesheet 
 
Screen # 6– To approve a timesheet entry – Click on the week that you wish to authorise and the 
following screen will appear 
 
 
. 

 
 
 
 
Then to approve simply tick the timesheet status box 
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Simply click on the Update Time Sheet button, and the following message should appear.  The timesheet 
has now successfully been approved and cannot be altered in any way. 
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Screen 7 – Timesheet Status Update 
 
 

 
 
 
Simply click on the Time Sheets button if you wish to authorise further time, otherwise click on the logoff 
button to end your session.
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5. 0 Support / Communication 
 

5.1 Technical Support 
If you have technical problems with the Web, it is very important that you let us know as soon as possible.  
This should be done by way of an e-mail to IMSupport@italliancegroup.com .   
 

5.2 Communication with I.T. Alliance 
If you have any general queries on the Timesheet system, please contact one of the following: - 
 
 
Mr. Enda Mullen 
E-mail : enda.mullen@italliancegroup.com 
Tel: 01-8690261 
 
Mr. Ben Howe 
E-mail : ben.howe@italliancegroup.com  
Tel: 01-8690204 
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